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MEMORANDUM  All Holders of Mississippi State University Academic @
TO: Operating Policy and Procedure Manual 6

DATE: February 6, 1996 @q )

Revised: February 2012

SUBJECT: AOP 12.32 - Refund and Course Credit P@o: Student Members of the
Military Called to Active Duty or Depl

PURPOSE: e

The purpose of this Academic Operating Policy and@ re (AOP) is to establish a refund and
course credit policy for those students who are ¢ ctive military duty from the Military
Reserves or National Guard and those active % ents who are deployed under emergency

conditions.

REVIEW:

This AOP will be reviewed every u%s (or whenever circumstances require an earlier
review) by the Associate Provo ademic Affairs (APAA) with recommendations for
t a

revision presented to the Proxs Executive Vice President.

POLICY/PROCED :
Any student who cann plete a semester due to being involuntarily called to active duty

gtional Guard or an Active Duty student deployed under emergency

'ees. Housing and meal plan refunds will be prorated. To receive the refund, the
studen [Wresent to his/her academic dean a copy of military orders verifying the call at the
hdrawal from the University is initiated. Any student who withdraws under this

not receive a recorded grade.

Reserve or National Guard student being called to active duty or an Active Duty Military
student deployed under emergency conditions who has completed at least % of the semester (or
term) and is in good academic standing with the University, and who needs to only take the final
examination to complete the semester, has the option to leave the University pursuant to this
policy, without having his or her class standing affected, and without refund of tuition and
required fees. Students meeting these requirements may leave the university with an incomplete
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in each class or may receive full academic credit for each enrolled course of study with the grade
earned at the date he or she was called into active duty. Students in this situation must report to
their professors and to the Dean of Students so that a file can be established which records the
academic progress of the student at the time of deployment. The Dean of Students should o

all information regarding the student’s academic progress so that the student can be notifi

writing or electronically of his or her standing in each course before departure. Howe n
90 days after release from active duty or return from emergency deployment, a stu as

elected to take incompletes in his/her classes may make arrangements to take thegh am and
receive a grade in accordance with AOP 12.12 — Credit, Grades, and Academi ing or may

receive full academic credit for each enrolled course of study with the gra at the date he
or she was called into active duty. Circumstances such as the departur
preclude the taking of the final exam, and in such cases the student \/Qe

at the date of departure to active duty.

If the student elects to take the final exam, the score on the fi%am plus the completed course
work for the semester from which the student was called t&actiVe duty will constitute the
undergraduate student’s final grade. A graduate stude %ng a grade of I under the
conditions of military duty will be allowed to com e work no later than the last day of
class of the next semester (excluding summer) a tudent’s next enroliment. The score on
the final exam plus the graded work of the s ot completed will constitute the graduate
student’s final grade.

RESPONSIBILITIES: v%

Position Section Year
Associate Provost for AC&T airs Review 2016
APPROVED: Februar

Reviewed: Nove 97

Revised: A

Revised: @ er 2006
APP%D BY:

\L. Ryan 02/20/2012

sS®ciate Provost for Academic Affairs Date

/sl Jerome A. Gilbert 02//22/2012
Provost and Executive Vice President Date
/s Meghan Millea
President, Robert Holland Faculty Senate Date
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REVIEWED BY:

/sl Lesia Bryant
Director, Office of Internal Audit

/s/ Joan L. Lucas
General Counsel

03/23/2012

Date

APPROVED: @Qg

/s Mark Keenum Q
President E

04/04/2012

Date
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