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MISSISSIPPI STATE UNIVERSITY
CONTROLLED SUBSTANCESAND ALCOHOL USE TESTING OF EMPLOYEES
WITH A COMMERCIAL DRIVER'SLICENSE
POLICY AND PROCEDURES

PURPOSE: o
&

Mississppi State University will conduct controlled substance and dcohol use testing of all
applicants for employment in posgitions requiring acommercia driver's license and current 0
employees whose University employment requires them to possess a commercid driv a@a
This policy isintended to increase safety and to deter and detect the use of contro&
and dcohal by employees who are employed in these safety-sengitive positi on&

POLICY: 60

This palicy prohibits al use of controlled substances by Univeraty ee drivers of
commercid motor vehicles who are subject to commercia driv requirements. These
drivers are a0 prohibited from possessing acohol while on from using adcohol for a
period beginning four hours before going on duty and endi they go off duty. The
University will conduct drug and acohol testing as regpiir the U.S. Department of
Trangportation (DOT) agency regulations which will erred to in this policy asthe “Federd
Regulations” Those who test postivein violati is policy are subject to disciplinary

action, up to and including separation of emp%. In addition, those who test positive cannot
agan drive acommercid motor vehicle employer until they have been evduated by a

Substance Abuse Professiond for pogéntial trestment needs.

N

Who is Affected \Y2

ances

The drug and acohol testi other requirements of this policy gpply to al University
employeeswho are asdrivers of commercia motor vehicles and who are subject to
commercid drivez requirements. Thisincludes the driver of any bus or other vehicle
designed to @ more passengers, including the driver. Also included, isany driver of a
vehicle wit vehicle weight rating of more than 26,000 pounds or a vehicleftrailer
combination with atota vehicle weight of at least 26,001 poundsif the vehicle done has agross

vehigle rding of 10,000 or more pounds.
ibited Conduct

Drivers are prohibited from using controlled substances and will be subject to testing for
Marijuana, Amphetamines, Opiates, Cocaine, and Phencyclidine (PCP). Drivers are prohibited
from possessing acohaol while on duty. In addition, drivers are prohibited from consuming
acohol while on duty, for aperiod of four hours before going on duty and for a period of eight
hours after being involved in an accident. Drivers are dso prohibited from refusing to consent to
this policy or to an dcohal or drug test under the terms of this policy.



Effects of Viodlations

Any driver found in violation of this policy through a positive drug or dcohol test or otherwise

will be subject to disciplinary action, up to and including separation of employment. The Federd

Regulations mandate that a violator cannot again drive acommercid motor vehicle until the o
driver has been evaluated by a Substance Abuse Professiond (SAP) and has successfully @
completed any treatment or rehabilitation recommended by the SAP. However, the referrd to a

SAP and other follow-up is mandatory for the driver, even if the employee is terminated. Any Q

codts for treatment, other than those covered by the State Employees Hedlth Insurance P

be incurred by the employee. Q

Drug and Alcohol Tegting Q

Thistesting program is required by the Department of Transportation’'s ag@lati onsand
drivers must participate in the testing as a condition of employment.

Controlled substances testing will be limited to testsfor (1) Amp
Marijuang; (4) Opiates; and (5) Phencyclidine (PCP). No co
as a verified pogtive until the driver=s urine specimen has
certified |aboratory and found positive, has been tested '
positive and then reviewed by a Medicad Review
opportunity to explain any circumstances which mi
does not represent aviolation of the University:
pursuant to a doctor=s order. K

(2) Cocaine; (3)
Substances test will be ruled
ed once by afederdly

the laboratory and confirmed
RO). The MRO givesthe driver an
dicate the test isinvaid or otherwise

cy, such as use of prescription medications

when the driver is either on duty or is about to
sfor dcohol are designed to register postive only when
four hours of reporting for duty or while on duty.

Alcohol testing will be conducted onl
come on or off duty, and the testi
adriver has consumed aco

Records of required t Its and annud reports to the U.S. Department of Trangportation will
be submitted by an it ned in the Department of Human Resources Management. Al

individuaks personnel flle as required by Federd Regulations.

P%&URE

aare are Sx different circumstances under which drivers will be subject to testing. All drug and
cohol tests will be conducted according to gtrict privacy protections and safety/security
procedures that are required by Federa law.

Pre-employment Tegting
The University will conduct pre-employment drug and/or acohal testing for employee applicants
who will be drivers of commercid vehicles and are subject to commercid driver's license




requirements. No person shall be dlowed to perform safety-sengtive functions until they have

satisfactorily passed an acohol and drug screen. Additiondly, as a condition of applying for a

driver position, an gpplicant must consent in writing to atwo year background check by the

University of the gpplicant=s previous employers to determine whether the gpplicant has tested

positive for drugs or acohol or has otherwise violated the drug and acohol policies of a previous

employer. (See HRM Form 60-421, “ Consent for Release of Alcohol and Drug Testing Data’)

The University will be required to respond to smilar inquiries from other prospective employers

in the event a University driver or aformer University driver gpplies for work with another o
employer. These requirements are designed to prevent drivers who test positive from gpplying 0
elsawhere for ajob without first completing the required follow-up evauations and treatments

specified in the Federd Regulations. Letters of offer to affected new employees will indi c&&

the offer is contingent upon completion of a drug test which indicates a verified negative

screen result and a successful background check. Supervisors must contact the des
representative in the Department of Human Resources Management to schedule
and initiate the background check. Any employee who tests pogitive for drugs
to begin work and the offer of employment will be withdrawn unless docu is provided
by the employee to the University's Medicd Review Officer to convincg thededica Review
Officer that the presence of the drugsisjudtified. The individua will b&@imfermed by the Director
of Human Resources Management of the positive drug screen N, if the results of the
background check verify a previous violation of a Federa Dr Icohal regulation, the

individua will not be alowed to work and the offer of empl will be withdrawn unless
documentation is provided verifying the individud has ly complied with the return to
duty requirements as defined by the Federal Reguldi

Post accident testing for drugs and & cohol4si@ so required if the accident involved the loss of
humean life or if the driver receives citdi amoving traffic violation arisng from the

accident. The acohol testisto be ered within eght hours following the accident. If a
test is not administered within s, awritten satement must be prepared stating the
reasons for the delay. If the ot performed within eight hours of the accident, there shall
be no further attempts to admilpister an acohol test and the records shadl reflect why no test was
administered. Drug t ust be conducted within 32 hours following the accident. Drivers
must remain readil le for testing after an accident, though necessary medicd attention
will not be del

Random Tedting

The sty will conduct random testing for drug and acohol. Random testswill be spreed

% throughout the caendar year. When an employee is notified of sdection for random

he must proceed immediately to the designated testing Site. Selection for random testing
be made by the University’ s drug testing provider using a random number generator

computer program. All drivers are subject to selection each time, even if that driver has earlier
been sdected for arandom test. The random testing rate for acohol will be 10% of the average
number of driver pogtions. For drug testing, the random testing requirement will be 50% of the
average number of driver postions.

Reasonable Suspicion Testing
A decison to conduct reasonable suspicion testing must be based on specific aspects concerning




the performance, appearance, behavior, speech, or body odors of a driver consistent with drug or
acohol use. The decision must be made by a supervisor who has recelved training in detecting
such conduct. Reasonable suspicion testing for alcohol should be conducted within two hours of
the determination to test but in no event later than eight hours after that determination. If it takes
more than two hours to get the test, documentation must be maintained explaining the delay and

no alcohol test shal be conducted more than elght hours after selection. A written record must

be made of the observation leading to the reasonable suspicion test and it must be made within

24 hours of the observed behavior or before the results of the controlled substancestest are
released, whichever is earlier. Supervisors of employees subject to acohol/drug testing are o
required to participate in at least 60 minutes of training on acohol misuse symptoms and @
indicators used in making determinations for reasonable suspicion testing and 60 minutes of

training on the signs and symptoms of drug use. Training efforts will be coordinated by t

Department of Human Resources Managemen. @

Return to Duty Testing and Follow-up Testing Q
Return to duty testing is required for any driver who has previoudy violat policy or a
amilar policy mandated by the Federal Regulations, such as by testi itive for drugs or
acohal. If adriver hastested positive for ether, the driver mug, i 10N to other
requirements, pass another test before returning to duty asa co motor vehicle driver for
any employer. Once back on duty, the driver is subject to nced follow-up acohol and/or
controlled substances testing for a period of up to 60 mont

Effect of a Positive Test or Refusal to Be Tested v
eg

A positive test result for dcohaol or any of théfive Controlled substancesis aviolation of this
policy. Any refusa to submit to atest uired by this policy isaso treated as apogtive

result. \

A driver will be consdered to XJSHZ! to submit to atest if: (1) the driver fails to appear for
atest or fallsto remain a t g Site until the process is complete; (2) the driver refusesto
co-operate in the testin or (3) thedriver is unable or unwilling to provide the required
minimum bregth ar& e samples and there is no plausible medica explanation for the
falure &

Tegting pogtiveisaviolaion of this policy and will result in disciplinary action, up to and
indudi@s@aration of employmen.

ard and Evauation

y driver who tests positive in this program must be referred to a Substance Abuse Professiona
(SAP). Before adriver can again drive acommercid motor vehicle for any employer, the driver
must be evaluated by the SAP to determine if rehabilitation, counsdling or other trestment is
needed by the driver. If so, the driver must satisfactorily complete the trestment program and
must pass areturn to duty drug and alcohol test. If the driver returnsto adriver postion, the
employee is subject to periodic and unannounced follow-up drug and acohol testing in addition
to the particular University=s norma acohol and drug testing program.

If an employeeis required to participate in a counsding/treatment program, the employee may



utilize accrued mgjor medical leave, persond leave, or leave without pay to reasonably
accommodate such participation.

Employees subject to testing required by this policy will be provided detailed information about
acohol misuse/drug use, the Univeraity's testing policy, and how and where they can get help for

acohol misuse/drug use. eo
Specid Alcohol Rule qo

To be consdered a confirmed positive dcohal test, the driver=s level must register .04 o .
A specid rule gppliesto drivers whose dcohal leve isless than .04 but greater than . S
result does not trigger al of the effects noted above. The driver must not drive or any
safety-sengdtive duties until the later of 24 hours or the beginning of hisher next uled shift.

Notification of Test Resultsto Drivers e

If the test is pogitive, the driver will be informed which substan ances for which the test
is pogitive. The Director of Human Resources Management wili§k&uew the individud
circumstances with the employee's department/unit head mend disciplinary action up to

and including separation of employment to the appropr'@ inistrator(s).
REVIEW: ?v

This policy and procedure will be review the Director of Human Resources Management as

needed. \
Policy # 60-121 N2
Effective 1/1/95 \,
Revised 5/5/04 Q
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