MISSISSIPPI STATE UNIVERSITY

DEPARTMENT OF HUMAN RESOURCES MANAGEMENT
OUTSIDE EMPLOYMENT

PURPOSE

To define the policy, procedure, and process that must be followed by employees who@:
desire to engage in outside employment or practice of profession (including consul@

POLICY @

In accordance with regulations established by the Board of Trustees of

Institutions of Higher Learning, employees who desire to engage in i0®employment
or practice of profession (including consulting) shall complete a s through
cognizant administrators an Application for Permission to Eng VQOutside
Employment or Practice of Profession.

PROCEDURE b

The application for Permission to Engage in Ou ployment or Practice of
Profession shall receive all required Universi als prior to employees engaging in
outside employment or practice of profes% eing connected with any public office

either by election, appointment, or emplo other than employment at the University.

Approval to engage in outside e (%nt or practice of profession shall expire
f%
[

automatically at the end of ea ear. If renewal is desired, a new application shall
be completed and processed bed above. A separate application shall be

completed and processed§or edh external employment activity or engagement.
Approved application be maintained in individual employee human resources' files.

REVIEW \

This policy yedure will be reviewed by the Director of Human Resources
Manag east every four years.
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